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1. OU0mue nmoJjIoKeHus

1.1. Hacrosimmee l1lonoxeHne o0 DOJDKHOCTHOM HMHCTPYKIMU pabOTHMKOB (Hajee
[lonokeHne) MYHUUMIIAIBHOTO OHOMKETHOTO IOLIKOJIBHOIO 00pa30BaTEILHOIO YUYPEKICHUS
wderckum can «CBeTJISIYOK» OO0Iepa3BHBAIOIIEr0 BHIAAa» 3aHHCKOIO0 MYHUIIMINAIBLHOrO paioHa
PeciyOnmuku  Tarapcran  (manee - MBJIOY) paspaborano B HelsX peryJdpoBaHHUSs
B3aMMOOTHOIUCHUM MEXKIY paOOTHUKOM U pabOTOATEIIEM.

1.2. Hacrosimee [lonoxeHue orpenenseT OCHOBHBIE TpeOOBaHUSA K CTPYKTYpE H
COJIEPIKAHUIO JIOJDKHOCTHOM HHCTPYKIMH pabotHHKOB MBJIOY, a Takxke K mnpoueaype

pa3zpadOTKU JOJDKHOCTHBIX HHCTPYKLUH, IIOPSAKY UX IIPUHATHS, YTBEPXKICHUS, BHECEHHUS B HUX
JIIOTIOJIHEHUU U UBMEHEHUH.

2. llonsiTHe JO/ZKHOCTHOH HHCTPYKIHH

Sk JlookHocTHAs uHCTpyKUuus padbotHuka MbJIOY (mamee - JloypxkHOCTHAas
WHCTPYKIIMS) - OCHOBAaHHBIM Ha HOpMax 3aKOHOAATE/IbCTBA O()UUMAIBHBIN IIPAaBOBOU JOKYMEHT,
perjJjaMeHTUPYIOLIMH  OpraHu3allMOHHO-IIpaBOBoe IojioKeHHe padornuka MbJIOY, ero
00s13aHHOCTH, IIpaBa, OTBETCTBEHHOCTH, OOECIIECUYMBAIONIUNA YCJIOBUS I €ro 3P(EeKTHBHOM
pabOTHI MPH OCYIISCTBICHUH UM TPYIOBOH JEATEIbHOCTH COIVIACHO 3aHUMAEeMOH JIOJDKHOCTH

2.2. JIOJDKHOCTHAsE HMHCTPYKLHMS SBJISIETCS HOPMATUBHBIM JIOKAJIBbHBIM aKTOM
MBJIOY, perymupyromum oTtHomeHus B pamkax MbBJIOY, comepxamuM o0meo0s3aTe/bHbIE
paBuJia IMOBEIECHHUS Ui BCEX MJIM HEKOTOPHIX YYaCTHHKOB OOpa30BaTENIbHBIX OTHOILUCHHH,

pacCHUTAHHBIM Ha4 HCOJHOKPATHOC HpHMeHeHI/Ie, YTBCPKACHHDBIM HpHK&BOM 3aBCAYIOLICTO
MBJIOY.

23 JIOJUKHOCTHAsE MHCTPYKLUS COCTaBIAETCA 10 KaXXKIAOH INTAaTHOM JOJKHOCTH
MbBJIOY u oObsBisieTcss paOOTHUKY IIOJ PACIHCKYy IIPH 3aKJIFOUCHHH TPYAOBOrO AOroBopa, a

TAKOKE IIPH MCPEMECIICHHUHN Ha APYTI'YIO HOJXKHOCTE U IIPH BPEMCHHOM HCIIOJIHCHHHU 00s13aHHOCTEH
[10 JOJIPDKHOCTH.

2.4, JIomKHOCTHAsT HHCTPYKIHUS pa3padaThIBaeTCsS MCXOAS U3 3a4ad U (PYHKLHH,
BO3JIOXKEHHBIX HA KOHKpPETHOIr0 paOOTHHMKA, B COOTBETCTBHH CO IITAaTHBEIM pPacIHCaHHEM,
[IpaBunamu BHyYTpeHHero TpynaoBoro pacmnopsiaka MBJIOY, ¢ cobmonennem Konctutynuu
Poccuiickoit @enepamun, TpynoBoro koaekca Poccuiickoin denepallid U HHBIX HOPMATHBHO-
[IPABOBLIX AKTOB.

2.5. OcHOBOM 119  pa3padOTKH  JOJDKHOCTHBIX ~ MHCTPYKLUHMH  SBIISIOTCS
«KBanmudukarmoHHble XapaKTePUCTUKH JOKHOCTEH pabOTHHUKOB oOOpa3zoBaHus» EIHHOTO
KBaJIM(HUKALMOHHOIO CIPAaBOYHHKA JNO/KHOCTEH PYKOBOJIHUTEIICH, CIIEIMATUCTOB U CIIyXalluX,
yTBEePKJIeHHOTO [lpukazomM MHuUHHCTEpCTBA 3paBOOXPAaHEHHUS U COLUAIBHOIO pPa3BHUTHA
Poccutickoit ®enepannu ot 26 aBrycta 2010 r. Ne 761H.

3. TpeboBanus, npeabsaBJsieMble K CTPYKTYpe U COAEPKAHUIO J0JKHOCTHOM
HHCTPYKIHMH.

3.1. JIOKHOCTHASI HHCTPYKIIMS COCTOUT U3 CIIEAYIOIIUX pa3JelIoB:

- OO01mmme noJIoKEeHH

- J1OJDKHOCTHEBIE 00S13aHHOCTH.

- [Ipaga.

- OTBETCTBEHHOCTS.

- B3aumMooTHomeHus. CBs3U 110 JOKHOCTH.

3.2. B paznene «O01Me moa0XKeHUus»:

- yCTaHaBIMBAETCA cdepa AeATeIbHOCTH JaHHOIO CIIEIUAINCTA;



- YCTAHABJIUBAECTCS IIOPSIHOK €ro Ha3HA4YCHUS M OCBOOOXIEHHS OT
3aHUMAeMOH JOJIKHOCTU,

- YCTaHABJIMBAETCS 3aMEIIEHHE 110 JOJKHOCTHU BO BPEMS OTCYTCTBHS;

. ONPENENSAIOTC]  KBaIU(UKALMOHHBIE  TpeOoBaHus  (TpeOoBaHHA,
MpEabsABIIEMbIE K OOpa3oBaHUID M CTaXy padoOThI), IOAYMHEHHOCTh CHELHAJIUCTA M
JTOJDKHOCTHBIE JINIA, KOTOPBIMUA OH PYKOBOIHUT;

- MEePEYUCIIAIOTCS IIPABOBBIE aKThl U HOPMATUBHBIE JTOKYMEHTBI, KOTOPHIMH
JOJDKEH PYKOBOJICTBOBATHCS CIIELHHAIUCT B CBOEU IAECSITECJIHBHOCTH.

B pasmenr Moryr ObITh  BKJIIOYEHBI JIpyrue TpeOOBaHHS M IIOJIOKEHHUS,
KOHKPETU3UPYIOIIHE H YTOYHSIOIIHE CTaTyC JOJDKHOCTHOIO JIMIA U YCJIOBHS €r0 JesTEIbHOCTH.

3.4, Pasnen «/lomKkHOCTHBIE O00S3aHHOCTHY» COHEPKHT IE€PEYEHh OCHOBHBIX
(pyHKIUH OOJDKHOCTHOTO JIMIA, @ TaK)K€ YKa3bIBAIOTCS OOA3aHHOCTH IOJDKHOCTHOTO JIMIIA,
BO3jlaraéMbleé Ha HETO, YyKasblBaeTcs (Qopma €ro ydacTUsl B YIIPaBJICHUYECKOM IIPOIECCE
(PYKOBOJIMT, YTBEpXKIaeT, oOecrneuuBaeT, MNOArOTaBIMBAET, pacCMaTPHUBAET, MCIIOJIHSET,
KOHTPOJUPYET, COTJIACOBBIBAECT, IPEACTABIISIET, KYPUPYET U T.1.)

Fads Pasnen «llpaBa» conepxut nepeyeHp mpaB, IPEAOCTABISIEMBIX CIICIIHATIHUCTY
11 BBITIOJTHEHUSI BO3JIO’KEHHBIX HA HET0 (PYHKIUM U 00I3aHHOCTEH.
3.6. B paznene « OTBETCTBEHHOCTH» YCTAHABIMBAKOTCS BHUALI OTBETCTBEHHOCTH

3a HECBOEBPEMEHHOE M HEKAYECTBEHHOE BBINNOJHEHHE CIEIHAIMCTOM JOJDKHOCTHBIX
00s13aHHOCTEN U HEUCII0JIb30BAHHE MIPEI0CTABICHHBIX €MY IIPaB.

3.7 Paznen «B3aumooTHowmeHus. CBs3U MO JOKHOCTH» COAEPIKHUT IEPEUCHB
JJOJDKHOCTHBIX JIML[, C KOTOPHIMHU CICLUMAIMCT BCTYIIAET B CJY>KEOHBIC B3aMMOOTHOILICHHUS H
oOecrieynBaeTCss MHQOpMAIMel, YKa3bIBAKOTCS CPOKH IIOJYYEHHS H IIPEeIOCTaBJICHHS
HH(QOpMALUH, ONPENESeTCs MOpPSI0K MOANHUCAHHS, COIVIACOBAHHMS M  YTBEPXKICHHS
JIOKYMEHTOB.

3.8. O0s3aTeNIbHBIMU PEKBU3UTAMU J{OJDKHOCTHOM MHCTPYKIIUH SIBIISIIOTCS

- oJiHoe HauMeHoBanue MbJ1OY;

- 3ar0JIOBOK K TEKCTY;

- BU3bI COIJIACOBAHUS;

- IOANHUCH, TPU( YTBEPIKACHHUS.

4. llopsimok pa3padoTkm, COrJIacOBAHHUS, YTBEp:KIE€HHSI M BBEJEHHUS B [eHCTBHUE
JOIKHOCTHOM HHCTPYKIMH

4.1. JIoMmKHOCTHAS HHCTPYKIMS pa3padareiBaeTcs 3aBeayromuM MBJIOY mu6o
JIMLIOM, YIOJHOMOYEHHbIM 3aBeayromuM MbJOY. B cayyae, ecau JlomkHOCTHAS

HHCTPYKLUUS pa3zpabareiBaeTCs JIMIIOM, YIOJHOMOYEHHBIM 3aBeayromuM MBJIOY, To ona
[TOAMUCHIBACTCS pa3padOTUYHKOM.

4.2. JIOJDKHOCTHAsET  HHCTPYKUMS —IIOCJIe  pa3pabOTKH  IepelaeTcs B
IpO(COIO3HBI  KOMHUTET IIEPBHYHOM IPO(GCOIO3HOM OpraHM3alMy, IPeaCTaBIIIOLHA
HHTepechl OonbmMHCTBA paboTHUKOB MDBJIOY (manee - npodCoOrO3HBIA KOMHTET).

[Ipodcoro3HBIi KOMHUTET B CPOK HE II03JHEE JeCATH padouyux JHEH CO JHSA IOJYYEHHUS
/lOJPKHOCTHOM HMHCTPYKLHMHU OCYLIECTBJISICT corjacoBaHue JIOJDKHOCTHOM HMHCTPYKUIHMHU. B
caydae, e€CJIM NPO(COIO3HBIM KOMUTET HE COIJIACeH ¢ TEKCTOM JIO/KHOCTHOM HHCTPYKLUH
1HOO0 BHOCHUT IIPEIJIOKEHUS I10 €ro COBEPIICHCTBOBAHMIO, TO 3aBeayroumemy MBbBJIOY
HarnpaBJIIeTCsl MOTUBUPOBAHHOE MHEHHE. 3aBeayromuii Mb/IOY MOXeT corjnacuTbsecsa ¢ HUM
7100 00s13aH B TEUEHHE ISATHU JHEH IOCJIE MOJyYeHHS] MOTHBUPOBAHHOTO MHEHHS IIPOBECTH
JOTIOJTHUTENIBHBIE KOHCYJIBTAUMM C MOPO(PCOIO3HBIM KOMHUTETOM B LEIAX JOCTHXKECHHUS
E32MMOIIPUEMIIEMOTO PEIICHHSI.

[Ipu HEOMOCTMIKEHUM COTJIACHS BO3HHMKIIHE PA3HOIJIACHS O(QOPMIISIOTCS IPOTOKOJIOM,
Toce gero saseayrommd Mb/10Y umeer npaBo yrBepAUTh OKHOCTHYIO HHCTPYKIHUIO.,



S. YrBep:xaenue /10/I2KHOCTHON HHCTPYKIHH

S.1. 3apenyromuiit MbJIOY yrBepknaer J[ODKHOCTHYIO HHCTPYKIIHIO IIYTEM
M3JaHUs COOTBETCTBYIOLIErO MPUKa3a.

>.2. B npukase B 00s13aT€IbHOM IIOPSJIKE YKa3bIBAIOTCS:

- Jara BBeIeHus JI0JDKHOCTHOM MHCTPYKIIMHU B J€HCTBHE;

- yKazaHue 00 03HAaKOMJIEHHH paOOTHUKOB ¢ J[OIKHOCTHOM MHCTPYKIHEH M CPOKH
IS 3TOTO;

- (aMMJIIMM MU JOJDKHOCTH JIMIl, OTBETCTBEHHBIX 3a coOioneHue J[0JDKHOCTHOM
HHCTPYKIIHH;

- HUHBIE YCJIOBHS.

5.3. YTBep:kaeHHble JI0JDKHOCTHBIE HHCTPYKIUH MOJIeXAT 0053aTeIbHOM perucTpaliy
B COOTBETCTBHMM C TpeOoBaHUsAMH JenonpousBojctBa B MBJIOY ¢ mnpucBoeHHeM HM
MOPSLAKOBOrO HOMEpA.

6. O3nakomiienne paboTHHKOB ¢ /I0JUKHOCTHOI HHCTPYKIH el

6.1. Osnakomnenue pabotHuka MBJIOY ¢ JIoKHOCTHOM HMHCTPYKIHEH B
00s3aT€JIBHOM MOPSAJIKE OCYILIECTBJISETCS IpH IOCTYIUIEHMH Ha pabdory B MBJIOV.
O3nakomiaenue ocyumectsiaser 3apenytomuid MBJIOY. Ilocnme o3HakoMiIeHHS paOOTHHK
npocTaBisieT Ha JIOJDKHOCTHOM HMHCTPYKUMH O3HAKOMHUTEIBHYK) BH3Y - C HHCTPYKIIHEH
O3HAKOMJICH, JaTa, IIOITHCh.

6.2. Os3nakomienue padorHuka MBJIOY ¢ J[oKHOCTHOH HMHCTPYKIHEH B
00513aTEIBHOM IOPSJIKE OCYUIECTBIISICTCS MPU NEPEBOAE paOOTHHUKA HA APYTYIO JOKHOCTE HITH
BPEMEHHOM IIepeBOJI€ Ha Jpyryro padbory. (O3HAKOMJICHHE OCYIIECTBIIACT 3aBEAYHOIIHI
MbB/1IOY. Tlocne o3HakomieHHs paOOTHHK IpocTaBiaseT Ha JIOMKHOCTHOH HMHCTPYKUHH
O03HAKOMUTEJIBHYIO BU3Y - C HHCTPYKIUEH O3HAKOMIIEH, JaTa, ITOAIHCE.

6.3. 1 peboBanusi, ycTaHOBJICHHBIE B JIODKHOCTHOH MHCTPYKLINHU, N€HCTBUTEIBHEI
C TOr0 MOMEHTA, Koraa pabOTHUK OBLII ¢ HEH 03HAKOMJIEH.
6.4. B cayuae ecnum pabornumk MDBJIOY oTka3pIBaeTcs pacnHcarhCs B

O3HAKOMJICHUM WJIM IOJy4YeHUH JIO/DKHOCTHOM HMHCTPYKLMH, AAHHBIH OTKa3 (DHUKCHPYETCH
IIyT€M COCTaBJIEHUS aKTa B IIPUCYTCTBUU HE3aMHTEPECOBAHHBIX CBUAECTENEH. B akre Takxe
(puxkcupyercs (pakT 03HAKOMIICEHHS pabOTHHKA ¢ cojepaHueM JI0JDKHOCTHOH HHCTPYKIHH B
HHOHN (opme (JloKHOCTHAS MHCTPYKLMS 3a4UThIBaeTCs BCayX 3aBeayromuM MBJIOY).

6.5. Jls Texymed paboTel ¢ MOIMHHUKA AOJDKHOCTHOM MHCTPYKIMH CHHMAKOT

3ABEPEHHYIO KOIHMIO, KOTOpYyr BblAaroT pabotHuky MDbJIOY, palortaroimiemMy B [JaHHOH
T0/DKHOCTH.

/. BHeceHHe U3MeHEeHHUM B JIOKHOCTHYIO HHCTPYKIIHIO

7.1, BHecenne usMeHeHui B JIO/DKHOCTHYH) HHCTPYKUHMIO OCYIIECTBIISIETCS B
CICAVIOLIMX CIIydasix:

7.1.1. B cBsA3H ¢ u3MeHeHHeM 00s3aTe/IbHBIX YCIOBHHA TPYIOBOrO AOrOBOpa. Y Ka3aHHas
Tpoueaypa IMpoBOAUTCS B COOTBETCTBUM € TpeOOBaHUAMU TpymoBoro kouaekca PO (paboTHHK
“o#eH OBITh HE MO3JHEE, YeM 3a 2 Mecsdla A0 IPEeanojaaraéMoro U3MEHEHHUS IMHMCbMEHHO
-zzaomied.lociie  monydyenuss pabOTHHKOM — COIVIAIEHMs HA IPOHOJDKEHHE TPYAOBBIX
THEOUICHUM, BHOCITCS U3MEHEHHUS B JIOKHOCTHYHO HHCTPYKIIHIO).

/.12, 1lpn u3MeHeHun opraHu3alnMOHHBIX YCIIOBUH Tpyna, 0€3 MU3MEHEHUs TPYAOBOMH
-+ 111 paDOTHHKA.



7.2. 3aBenyomuii MBJIOY  wunn JIMIO, YIOJTHOMOYEHHOE KM, COCTaBIISET
JLOJKHOCTHYIO MHCTPYKIHIO B HOBOH peaKLUK, KOTOpas COTJTACOBBIBACTCS M YTBEPIKIACTCS B
COOTBETCTBUH C TPEOOBAHUSIMH, YCTAHOBJICHHBIMHU pasnenamu 4 u 5 Hactosmero ITomoxenus.

O3nakoMieHHe paboTHHKA ¢ JOJDKHOCTHOM MHCTpYKIMe OCYIIECTBIISIETCS B COOTBETCTBHU C
TPEOOBAHUSIMH, YCTAHOBJIEHHBIMH pasziesioM 6 Hacrosero I10/10Ke s

8. XpaHeHHe 10/5KHOCTHBIX HHCTPYKIIHI

8.1. /10/DKHOCTHBIE  MHCTPYKIHH XPaHATCA B COOTBETCTBHM C IIpaBHJIAMH,
JCTAHOBJICHHBIMH B [lepeYHEM  THIOBEIX JUIPABJICHYCCKUX ~ apXHBHBIX  JJOKYMEHTOB,
00pasyromuxcst B mpomuecce ACATCIIPHOCTH IOCYTapCTBEHHBIX OPraHoB, OpPraHoB MECTHOIQ

~AMOYIIDABJICHUSI W OpPraHM3alui, YTBEePKIEHHbIM IpUKa3oM MuHKynbTyper Poccuu ot
25.08.2010 Ne 558.

8.2. /lomKkHOCTHBIE MHCTPYKIIHHK pabotHrkoB MBJIOY nomiesxar [TOCTOSIHHOMY
Xpanenuio B MbJIOY B Teuenue tpex jet mocie ux 3aMEHBI HOBBIMH.






